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IHono:xenune 00 00padoOTKe MEPCOHATIBHBIX JAHHBIX

1. O61mme noJiokeHUst

1.1. TTonoxenune 06 006pabOTKE MEPCOHANBHBIX JaHHBIX MyHUIIMTAITEHOM
Ka3eHHOM 001eoOpa3oBaTenibHOM — yupexaeHun  «lllalikoBckas cpenHsis
oOmeoOpa3zoBarenbHas 1mkona No2y (manee — YupexkaeHue) pa3zpaboTaHO B
coorBerctBUM ¢ Konctutynmen Poccuiickonn @enepanuu, TpyIoBbIM KOAEKCOM
Poccuiickoit ®enepanum, ['paxpganckum koaekcoM Poccuiickont dPenepanuu,
®denepanbHbiM 3akOHOM «O0 HMH(pOpMaIuu, HHPOPMAITMOHHBIX TEXHOJOTUIX U O
3amure uHQopManun», DeaepanbHbIM 3aKOHOM «O TEPCOHATBHBIX JTaHHBIX»
JIPYTUM JIEWCTBYIOIIMM 3aKOHOJATEIHCTBOM B O0JACTH 3alllUTHl MEPCOHATBHBIX
JAHHBIX.

1.2. Tlonoxenue periaMeHTHPYET ONpeaeieHHe IMeNiel, a TakkKe MOopsaKa
00paboTKH TEePCOHATBHBIX JAHHBIX B YUPEKICHUH, 00ECIICUeHHUE 3aIIUThI MIpaB 1
cB00OJ (pU3MUECKUX JIMIl MPU 0O0pabOTKE MX TMEePCOHATBHBIX JAaHHBIX, a TAKKe
YCTAHOBJIEHWE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HWMEKIIUX JOCTYIl K
NEPCOHATIBHBIM JAHHBIM B YUPEKIEHUHU, 32 HEBBIMOJHEHUE TPEOOBAaHUN HOPM,
perynupyonmx 00paboTKy U 3alIUTy ePCOHATBHBIX TAHHBIX.

1.3. Bce cotpynnuku YupexIeHHs, UMEIONIUE TOCTYI K MEePCOHATBHBIM
JTAHHBIM, TOJDKHBI OBITH O3HAKOMIICHBI ¢ HacTosiuM [lomokeHuem.

1.4. Pexxum KOHGUIACHIIMATHHOCTH TEPCOHANBHBIX JAHHBIX CHUMACTCS B
CIyyasiX MX OOE3JMYMBAaHMS W IO HUCTEUEHUH 75 JET CpPOKa WX XPAHEHHs, €CIU
WHOE HE OIPEACIIEHO 3aKOHOM.

1.5. Ilenu oOpabOTKH MEPCOHAIBHBIX TAHHBIX:

1.5.1. TlepconanpHbie JaHHBIE PAOOTHUKOB OO0pabATHIBAIOTCA B IEIAX
OpraHv3alMyi  TPYAOBBIX  B3aUMOOTHOIIEHUH  MEXKIy  YUpEeXKICHHEM U
duznueckuMu IunaMu B cooTBeTcTBUU ¢ TpynossiM Komekcom PO.

1.5.2. TlepcoHanpHbBIC MaHHBIE YyYaNIUXCS W WX POIAUTENICH(3aKOHHBIX
npejcTaBuTenieil) oOpabaThIiBalOTCS B LIEJISIX OpraHM3alMd y4eOHOro Impoiiecca
VYupexeHus npu okazaHuu 00pa30BaTEIbHBIX YCIIYT.



2. OCHOBHbIE TIOHATHSA

B IlosnoxxeHnu UCTIONB3YHOTCA CIEAYIOLIAE OCHOBHBIE IIOHATHUS

2.1. mepcoHanbHBIE JTaHHBIC - JIF0Oask MH(MOPMAIIKS, OTHOCSIIAACS MPAMO
WIM KOCBEHHO K OIPEACIICHHOMY WJIH OIpeACIIeMOMY (HHU3UIECKOMY JIUITY
(cyOBeKTy mepcoHaIbHBIX TaHHBIX);

2.2 omepaTop - TOCYIApCTBEHHBI OpraH, MYHHUIIMIAIBHBIA OpTaH,
IOPUINYECKOE WA (PU3NYECKOE JTUI0, CAMOCTOSITSIIBHO MM COBMECTHO C JIPYTHUMH
JUIIAMU OPTaHU3YIIMKe W (WIU) OCYIICCTBISIONINE 00pabOTKY TMEePCOHATBHBIX
JAHHBIX, a4 TaKXKe OMPEICIAIONUe IeM O0padOTKM TEePCOHANBHBIX JIaHHBIX,
COCTaB MEPCOHAIBHBIX JAHHBIX, MOJICKAIUX 00paboTKe, JACHCTBUA (omepalun),
COBEpIIaeMbIe C TMEPCOHAIBHBIMU JaHHBIMH, B JaHHOM JIOKYMEHTE -
YupexaeHuem;

2.3 00paboTKa MEPCOHABHBIX JIAHHBIX - JIFDOOE JAeHCTBUE (Omepaliysi) uiu
COBOKYITHOCTb JICHCTBHI (Orepalinii), COBEpPIIacMbIX C MCIOJIb30BAHHEM CPEJICTB
aBTOMaTH3allud WU 03 HCIOJIb30BaHUS TaKHUX CPEJICTB C TEPCOHATBHBIMH
JaHHBIMH, BKJIIOYas cOOp, 3amucCh, CHUCTEMAaTH3AIMIO, HAKOIUICHHE, XpaHCHUE,
yTouHeHHe (OOHOBJICHWE, W3MEHEHHWE), HM3BJICUEHUE, HUCIIOIh30BaHHUE, IMepenady
(pacrmipocTpaHeHue, MPeaOCTaBICHHUE, AOCTYM), OOe3MYUBaHUE, OJIOKUPOBAHUE,
yJlaJcHUE, YHUUYTOKCHHUE ITEPCOHANIBHBIX JIAHHBIX;

2.4 aBTOMaTH3MpOBaHHAas 00pabOTKa MEPCOHANBHBIX JIAHHBIX - 00pabOTKa
NEPCOHATIBHBIX JAHHBIX C TOMOIIBIO CPEACTB BHIUUCIUTENBHONU TEXHUKH;

2.5 pacrpocTpaHeHUE NMEePCOHANBHBIX TaHHBIX - JEHCTBUS, HallpaBJICHHBIC
Ha PAaCKpPHITUE TIEPCOHATBHBIX JAaHHBIX HEOTPEIEICHHOMY KPYTY JIUIL;

2.6 mpenocTaBieHUE MEPCOHAIBHBIX JIAHHBIX - JIEUCTBUS, HAallpaBJICHHBIC
Ha PACKPHITUE MTEPCOHAIBHBIX JAHHBIX ONPEEICHHOMY JHIY HIIN OMPEACICHHOMY
KpyTy JIMLL,

2.7 ONMOKMPOBAHHME TMEPCOHANBHBIX JAaHHBIX - BPEMEHHOE MpPEKpalleHue
00pabOTKH TMEePCOHATBHBIX JaHHBIX (32 MCKIIOUCHHEM CJIydaeB, ecii o0paboTKa
HeoOX0IMMa ISl YTOUHEHUSI TIEPCOHANTBHBIX TaHHBIX);

2.8 yHUYTOXEHUE TEpPCOHANBHBIX MAHHBIX - JIEUCTBHS, B pE3yJbTare
KOTOPBIX CTAaHOBHUTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJEp>KaHWE MEPCOHAITBHBIX
JaHHBIX B WH(DOPMAIMOHHOW CHCTEME TNEPCOHAJIbHBIX JaHHBIX W (WIH) B
pe3yNbTaTe KOTOPHIX YHHUUYTOXKAIOTCS MaTepHUalibHbIE HOCUTEIU TMEePCOHATBHBIX
JTAHHBIX;

2.9 obe3nuuMBaHUE TMEPCOHATBHBIX MAHHBIX - JCHCTBHUS, B PE3ybTaTe
KOTOPBIX CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 WCIOJIB30BaHUS JIOMOJHUTEIHLHOMN
nH(OPMAITIH OTIPEACIUTh MPUHAJICKHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY
CyOBEKTY IEPCOHATBHBIX JAHHBIX;

2.10 wundoOpmanmoOHHAS CHCTEMa MEPCOHAIBHBIX JAHHBIX - COBOKYITHOCTh
conepkamuxcsi B 0a3ax JaHHBIX MEPCOHAIBHBIX JTaHHBIX U 00ECTICUNBAIONINX HX
00paboTKy MH(OPMALIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEIICTB;

2.11 TpaHcrpaHWYHas Tepenada TMEPCOHANBHBIX JJaHHBIX - Iepeaada
MEPCOHANBHBIX JAHHBIX Ha TEPPUTOPHIO WHOCTPAHHOTO TOCYAAapCTBA OpraHy



BJIACTH HMHOCTPAHHOTO TOCYAApCTBa, MHOCTPAHHOMY (DHU3UYECKOMY JHIY WIH
MHOCTPAHHOMY IOPHINYECKOMY JIMILY.

2.12 nokyMeHTHpoBaHHas HHpopMauus — 3aUKCUpOBaHHAas Ha
MaTepUaJIbHOM HOCHUTEJIE IMyTeEM JOKYMEHTHPOBaHUS HH(OpMALUs ¢ PEKBU3UTAMU,
MO3BOJISIIOLIMMU ~ OMPEJEHIUTh TaKyl0 HMHPOPMALUIO WM €€ MaTepHUaJbHBIM
HOCHTENb.

3. O0mue NPpUHIUNBI 00PA0OTKH NMEPCOHAIBHBIX TAHHBIX

3.1. Bce nepcoHanbHble JaHHBIE (PU3MUECKOTO JIUIA CJIEAYET MOaydaTh Y
HEMOCPEJCTBEHHO Yy (U3WYecKoro Jmia. Eciu TepcoHambHbIC JIaHHBIC
(U3HYECKOTO JIMIIA BO3MOXKHO TOJYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO JaHHOEC
JUIO0 JIOJDKHO OBITH YBEJOMJIEHO 00 STOM 3apaHee M OT HEro JOJDKHO OBITh
MOJIY4EHO MHCHBMEHHOE COIJIaCHe, €CJIM Ha TO €CTh 3aKOHHBIE OCHOBaHWSI.
JIOJDKHOCTHOE JIMIO padoToaaTeNsl JOKHO COOOUTUTh O LEJX, MPEeAnoiaraeéMbIX
UCTOYHUKAX U CIIOCO0aX MOJYYCHHS TIEPCOHATBHBIX JaHHBIX, & TAKIKE O XapaKTepe
NOJIICKAIMUX TOJYUCHUIO TEPCOHANBHBIX JaHHBIX W IOCJICACTBUAX OTKa3a
(dbu3HUYEeCcKOro JuIa 1aTh MUCHbMEHHOE COTJIaCHe Ha WX MOJyYCHHE.

3.2. Oneparop He UMEET MpaBa MoJIydaTh U 00padaThIBaTh MEPCOHATBHBIC
JaHHbIC (U3UYECKOTO JIMIA O IMOJMTHYCCKUX B3TJISAJAX, PEIUTHO3HBIX WIIH
dunocopckux yOSKIESHUAX, COCTOSHUU 3]I0POBbsl, HHTUMHOW XU3HH. B ciydasx,
HEMOCPEJICTBEHHO  CBSI3aHHBIX C  BONPOCAaMH TPYAOBBIX OTHOIICHUM, B
cooTBeTcTBUM CO CT. 24 KoHctutyuu Poccuiickoit ®enepanyu OnepaTop BOpase
noJiydath U 00padaThIBaTh JAHHBIE O YACTHOM XU3HU (DU3UYECKOTO JIHUIA TOJIBKO C
€ro MUCbMEHHOTO COTJIACHSI.

3.3. O6paboTtka mepcoHaNBHBIX AaHHBIX OnepaTopoM 0e3 coriacus
(¢u3MUeCcKOro auIa B CIACAYIONIUX CIIy4asiX €ClIu:

—  TepCOHAJbHBIC TaHHBIE SBISIOTCS OOIIEIOCTYITHBIMU;

—  TEepCOHaJbHBIE JIaHHBIE OTHOCATCA K  COCTOSHUIO  3JI0POBbS
dbuzudeckoro Juia M MX 00paboTKa HEOOXoauMa IS 3allUTHl €ro KU3HH,
3I0POBbSI WJIM WHBIX )KM3HEHHO BaYKHBIX MHTEPECOB, JIUOO KU3HHU, 370POBBS HIH
WHBIX JKMU3HEHHO BAXKHBIX MHTEPECOB JPYTUX JUI[ M TOIYyYECHUE COTJIACHS
paboTHUKA HEBO3MOXKHO;

— 10 TpeOOBAHMIO TTOTHOMOYHBIX TOCYJJAPCTBEHHBIX OPTaHOB B CIIyYasx,
MIPETYCMOTPEHHBIX (PeiepaabHbIM 3aKOHOM.

3.4. Oneparop npu peanu3alid CBOEH JEATEIBHOCTH, B Clydae, €Clu IS
e€ oCylIecTBICHHS] HEOOXOAMM COOp MEePCOHANBHBIX AHHBIX W HE 3aKITI0YACTCS
JIOTOBOP, CTOPOHOM KOTOPOTO JUOO BBITOAONPUOOpETATENEM WIH HOPYUUTENEM 10
KOTOPOMY SIBJISIETCS CYOBEKT NEPCOHANBHBIX JaHHBIX, BIOpaBe 00padaThHIBATH
MEPCOHANLHBIC TaHHBIE (PU3UYECKUX JIUI] TOJIBKO C UX MUCHbMEHHOTO COTIacusl.

3.5. IlucemenHoe corjacue (U3UYECKOTO JIMIa Ha 00pabOTKy CBOHX
MEPCOHATTBHBIX JAHHBIX JOJDKHO BKJIIOYATh B CEOS:

—  (aMmuio, UM, OTYECTBO, aJpec CyOBeKTa MEePCOHAIBHBIX TAaHHBIX,
HOMEpP OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIONIECTO €T0 JUIHOCTh, CBEJACHUS O J1aTe
BBIJIAYM YKA3aHHOTO JIOKYMEHTA U BBIIABIIIEM €TO OpPTaHe;



—  HaumeHoBaHue (damunuio, ums, otuecTBo) W aapec Omnepatopa,
MOJTYYAIOIEeTo COoTjlacue CyObheKTa MEPCOHANBHBIX JAHHBIX;

—  1uenb 00pabOTKU NEPCOHATBHBIX JaHHBIX;

—  MepeyYeHb MNEPCOHANBHBIX JaHHBIX, HA O0OpPaOOTKY KOTOPBIX HAETCS
corjlacue cyObeKTa MepCOHaNbHBIX JaHHBIX;

—  MepeyeHb JCUCTBUU C TMEpPCOHAIBHBIMU JaHHBIMHU, Ha COBEpIICHUE
KOTOPBIX JaeTcs coryiacue, oO0lee ONUCAaHUE HCMIoJb3yeMbix Ormnepatopom
coco0oB 00pabOTKU MEPCOHATIBHBIX TAHHBIX;

—  CpOK, B TEUEHHE KOTOPOTO JIEUCTBYET COrIacue, a TakKe MOPsII0K €ro
ot3biBa. DopmMa 3asiBJICHUS O COTJIACHUH JIMIIA Ha 00Pa0OTKY MEPCOHATIBHBIX
JAaHHBIX pa3pabarteiBaeTcst YupexaeHueM Oneparopa.

3.6. Cornacue usnueckoro juia He TpeOyeTcs B CISAYIOMMNX CIydasiX:

—  00paboTka MepPCOHAIBHBIX JAHHBIX HEOOXOUMa JIJIsi OCYIIECTBICHUS
npaBOCYAMs, UCIIOJHEHUs CYJAeOHOTO akTa, akKTa Jpyroro oOpraHa WiH
JOJDKHOCTHOTO ~ JIMIIA,  TOJUICKAIMX  WUCIOJHEHUI0 B COOTBETCTBUH  C
3aKOHOAaTeNIbcTBOM Poccuiickoit deaeparinu 00 UCTIOJHUTEIIHFHOM MPOU3BOICTBE;

—  00paboTka TepCOHATBHBIX JaHHBIX HE0OXOoAWUMa JJis HMCIOJHCHUS
JIOTOBOpa, CTOPOHON KOTOPOTO JMOO BBITOAOMPHOOPETATEIEM WM MOPYYUTEIEM
10 KOTOPOMY SIBJIIETCSI CYOBEKT MEePCOHATBHBIX JIAHHBIX;

—  00paboTKa MepcoOHANbHBIX JTAHHBIX HEOOXOUMa IS 3alllUThl KU3HHU,
3I0POBbSI MJIM HMHBIX >KHU3HEHHO Ba)XXKHBIX HHTEPECOB CYOBEKTa IMEPCOHAIBHBIX
JaHHBIX, €CJIM TOJIydeHHe COorjlachs CyObeKTa TEpPCOHANBHBIX JaHHBIX
HEBO3MOXKHO;

—  00paboTKa MepcoHaNbHBIX JAHHBIX HEOOXOMMA ISl OCYIIECTBICHUS
IpaB U 3aKOHHBIX MHTEPECOB OMEpaTopa WM TPETHUX JHI] JTUOO ISl TOCTHKEHUS
OOIIECTBEHHO 3HAYMMBIX II€JIe MPU YCIOBUHU, YTO MPU ITOM HE HAPYIIAIOTCS
paBa U CBOOOBI CYOBEKTa TIEPCOHANIBHBIX JAHHBIX;

—  00pabotka MePCOHATBHBIX JTAHHBIX OCYIIECTBIISICTCS B
CTATHUCTHYECKUX WM WHBIX HUCCIEAOBATEIILCKUX IIENIAX, 32 MCKIIOYCHUEM IIeNe
MPOJBIKEHUS PabOT, YCIyT HA PHIHKE MYTEM OCYIIECTBICHUS MPSAMBIX KOHTAKTOB
C TIOTCHIUATBHBIM TIOTPEOUTENIEM C TOMOIIBIO CPEICTB CBS3U, MPH YCIOBUHU
00513aTEIHHOTO 003 TMYNBAHUS TIEPCOHATBHBIX TAHHBIX;

—  ocymiecTBisieTcsi 00paboTka TMEepCOHANbHBIX  JaHHBIX, JOCTYM
HEOTPAHWYCHHOT'O Kpyra JHI[ K KOTOPHIM TPENOCTaBIeH CYOBEKTOM
MEPCOHANBHBIX JJAHHBIX JTMOO0 MO €0 MPOCKOE;

—  OCYIIECTBIsAECTCS 00paboTKa MEPCOHATBbHBIX JAHHBIX, MOJJIEKAIIUX
OIMyOJIMKOBAHUIO WU  OOS3aTENIHPHOMY  PACKPBITUIO B  COOTBETCTBHH  C
dbenepanbHbIM 3aKOHOM.

3.7. Oneparopsl M HHBIE JUIA, MOTYYUBIINE TOCTYN K TMEPCOHATHHBIM
JaHHBIM, O0O0S3aHBI HE pACKpPHIBATh TPETHUM JIMIIAM W HE PACHPOCTPAHSATH
MEePCOHANBHBIC JaHHBIE 0€3 cormacus CyObeKTa TEPCOHATBHBIX TaHHBIX, C€CIH
MHOE HE MPEIyCMOTPEHO (PeaepaibHbIM 3aKOHOM.

3.8. Oneparop npu 06pabOTKe NMEPCOHATBHBIX JaHHBIX 00s3aH MPUHUMATH
HEOOXOMMMBIE TPABOBBIC, OPTraHW3AIMOHHBIE W TEXHUYECKHEC MEPhl WIH



o0ecrieynBaTh MX NPUHATHE U 3alIUThl  NEPCOHAJIBHBIX JAHHBIX OT
HEMPaBOMEPHOI'O WM CIy4alHOrO JOCTyla K HUM, YHUYTOXKEHHUS, W3MEHEHUS,
0JIOKMUpPOBaHUS, KOMIUPOBAHUS, IPEAOCTABIEHNUS, PACIIPOCTPAHEHUS TIEPCOHAIBHBIX
JaHHBIX, a TaKXKe€ OT HWHBIX HENPaBOMEPHBIX JEUCTBUH B OTHOILICHHUH
MEPCOHATIBHBIX JAHHBIX

3.9. TpancrpanuuHas nepenaya NEPCOHAJIBHBIX JAHHBIX Ha TEPPUTOPUH
MHOCTPAHHBIX TOCYAapcTB, sBisitonuxcs cropoHamMu Konsennuu Coseta EBporbl
0 3amuTe (PU3NYECKUX JUI] IPU ABTOMATU3UPOBAHHOW 00pabOTKE MEPCOHATBHBIX
JAHHBIX, @ TAKKE€ MHBIX HHOCTPAHHBIX TOCYAAPCTB, 00ECIICUNBAIOIINX a/IEKBATHYIO
3allUTy TMpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX, OCYILECTBISAETCA B
COOTBETCTBHHU C 3aKOHOJIATEIBCTBOM P®D 0 nmepcoHaNbHbBIX TAHHBIX.

4, O0padoTKa NePCOHATBLHBIX JAHHbIX PA0OTHIUKOB

4.1.06paboTka TNEpPCOHANBHBIX MJAHHBIX pPAOOTHUKOB MPOU3BOAMUTCS B
COOTBETCTBHHU C TPYJIOBBIM 3aKOHOAATEIbCTBOM PD.

4.2. [Ipn 3aKirO4EeHUM TPYAOBOTO JOTrOBOpa MOJYYEHUE COTIacus
paboTHMKa Ha OOpabOTKYy €ro IMepCOHAJIbHBIX JaHHBIX HE Tpedyercs, T.K.
nepcoHajbHbIE JaHHblE 00pabaTHIBAIOTCS HCKIIOUUTEIBHO JUISI HCIIOJHEHUS
TPYZOBOTO JIOTOBOPA.

4.3. B cocraB nepcoHaidbHBIX JAHHBIX (PU3MUECKHUX JIUL, TPUHUMAEMBIX
Ha paboTy B YupexaeHHe, BXOAUT cleAyromas uHpopManus: UHGOpMAIUIO0 O
NacHOPTHBIX JAaHHBIX, 0OpPa30BaHUU, CEMEHHOM TIOJIOKEHUH, MECTE KUTEJIbCTBA,
HOMepax Tene(OHOB, COCTOSHUU 3J0POBBS, O MPEIbIAYIIMX MECTax HX padoThl,
JaHHBIE O BOMHCKOM YyueTe, JaHHbIE O TOCYJapCTBEHHOM MEHCHOHHOM
CTpaxOBaHUH, JaHHBIE O HAJIOTOBOM YyYETe.

4.4, Tlopsmok  cbopa u  00pabOTKM  TMEPCOHAIBHBIX  JIaHHBIX,
COTPOBOXKIAIOIINNA TpoIiecC 0GOpMIICHUST TPYAOBBIX OTHOIIEHUH pabOTHUKA TIPH
€ro mpueme, MepeBojie ¥ YBOIbHEHUU:

4.4.1. Nudopmanms, npeacTapisieMas paOOTHUKOM IPU MOCTYIUICHUH Ha
pabotry B VYupexiaeHue, AOKHA HMETh JOKYMEHTalnbHyIO0 (opmy. Ilpu
3aKJIFOYEHUH TPYAOBOIO OTOBOPAa B COOTBETCTBHH €O CT. 65 TpyaoBoro kojekca
Poccuiickoit ®enepanuu MO, TOCTyHaromiee Ha padoTy, MPEabSIBISET
paboromaresnto:

—  TAaCHOpPT WM UHOU JOKYMEHT, YIOCTOBEPSIOIIUN JUYHOCTD;

—  TPYAOBYIO KHIXKKY, 3a HCKIIOYEHHEM CJIy4aeB, KOIJa TPYIAOBOU
JIOTOBOP 3aKJII0YAeTCs BIEPBBIE UM PAOOTHHUK MOCTYHAaeT Ha pabOTy Ha YCIOBUSAX
COBMECTHUTEIIBCTBA, INOO TPY10Bask KHMKKA y pAOOTHHUKA OTCYTCTBYET B CBSI3U C €€
YTPaTO¥ WIH 1O APYTUM NMPUINHAM;

—  CTpPaxoBOE€  CBHMJIETEIBCTBO  TOCYJAPCTBEHHOIO  INEHCHOHHOIO
CTpPaxOBaHUS;

—  JOKYMEHTBl BOMHCKOTO Yy4yeTa— JUIsl BOEHHOOOS3aHHBIX M JIHI,
MO/JIEXKAIINX BOUHCKOMY YUeTy;



—  JokyMeHT o0 oOpa3oBaHuM, O KBalu(PUKAIMK WIM HAJIAYUU
CIICUUANIbHBIX 3HAHUM — TpU TOCTYIUICHMM Ha paboTy, TpeOylyo
CHEIUANTBHBIX 3HAHUW WU CTICIIHAIBHON TTOATOTOBKY;

—  cBuAeTenbcTBO 0 npucBoenun MHH (ipu ero Hanuyun)

—  JOKYMEHTBHI, TIOJITBEPIKIAIOIINE OTCYTCTBHE CYIUMOCTH.

4.4.2. [Ipun oopMieHUU paboTHUKA Ha paboty B
YupexaeHue TUPEKTOPOM YUpEexKACHUS 3aroiHsAeTcs yHUUIUpoBaHHas (opma
T-2 «Jluynast kapTouka paOOTHUKA», B KOTOPOW OTPaXKAIOTCS CIEAYIOIINUE
aHKeTHbIe U Ouorpaduyeckue TaHHble paOOTHHKA!

— ob6mme cBenenus (D.M.O. paboTHMKa, 1aTta pPOXICHUS, MECTO
POXKIEHUs, TPaXXIaHCTBO, 0Opa3oBaHue, Mpodeccusi, cTax padoThl, COCTOSHUE B
Opake, macCTIOPTHEIE TaHHBIC);

—  JaHHBIE O MpUeMe Ha paboTy;

B nanpHEieM B JIMYHYIO KapTOYKY BHOCSTCS:

—  CBEJICHHMA O MEPeBOJIax Ha IPYTryio paboTy;

- CBeJleHHs 00 aTTEeCTAIUH;

—  CBEJICHHUS O TOBBIIICHUYU KBAJIU(PUKAIINH;

—  CcBelleHud 0 npodeccruoHaIbHON MEePenoAroTOBKE;

—  CBeleHHd O Harpajax (MOOUIPEHUSX ), TOYCTHBIX 3BAaHUSX;

—  CBelleHHs 00 OTITyCKax;

—  CBEJICHHUS O COIMAJIbHBIX TapaHTHSIX;

—  CBEJIGHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Telle(hoHaX.

4.4.3. Tlpuka3zoMm aupeKTopa Ha3HAYAETCS OTBETCTBEHHBIN 3a 00paboTKy
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB Y UpEKICHHUS.

5. O0padoTKa MEePCOHAJTBHBIX JAHHBIX 00yYAIOLIUXCHA M MX poauTesei
(3aKOHHBIX NMpeACTaABUTEJIEH).

5.1. O6paboTKa TEepCOHANBHBIX JAHHBIX OOYYAIOIMXCS M HMX POJIUTEICH
(3aKOHHBIX MTPEACTABUTENEH )IPON3BOIUTCS ISl OKa3aHUs 00pa30BaTEeIbHBIX YCIYT
B COOTBETCTBHUH C 3aKOHOIATEIBCTBOM 00 0OpazoBaHuu PO.

5.2. B cocTtaB mepCOHANBHBIX JTaHHBIX OOYYaIOIIETOCS U €r0 POIUTENeH
(3aKOHHBIX  TMpeacTaBUTENeil)  BXoAsAT  cienyrounme — nanHsle:  OUO,
HAIlMOHAJIBHOCTh, TPAXIAHCTBO, IaHHBIE  CBUJETEIBCTBA O  POXKICHUH,
MACMOPTHHIC TaHHBIC, CBEICHUS O CEMEMHOM IOJI0KEHUU, BOWHCKOU 0053aHHOCTH,
MeCTe KHUTEIbCTBA, JaHHbIE 00 00YYeHUH, UCTOPUS TIEPEMEIIICHUH.

5.3. Tlopsaok coopa u 00pabOTKU MEPCOHATBHBIX TAHHBIX 00 YyYarOIIIXCs
U UX POAuTENel (3aKOHHBIX MPEACTABUTENCH) MpPH OKa3aHWU 00pa30BATEIHHBIX
YCIIYT:

5.3.1. Bce IOKYMEHTBI NPEAOCTaBISIIOTCA AJIMUHUCTPALUMU Y UYPEKIACHUS

158107 KJIACCHOMY PYKOBOJUTENIO JUYHO pomuTensiMu  (3aKOHHBIMH
MPEJICTAaBUTEIISIMU) peOeHKA.
5.3.2.B ciy4Jae NpUOBITUS yJauerocs u3 JIPyroro

00111e00pa30BaTEILHOTO  YUPEKJICHUSI JTIOKYMEHTBl MOTYT TEpPEChUIaThCs IO
noyre B OOLIEM MOPSJAKE Iepeadyd JOKYMEHTOB.



5.3.3. [lepcoHalibHbIE TaHHBIE YYALIErOCsAd XPAHATCS B BUJAE JIMYHOTO JIENa.

5.3.4. JIuunoe xaeno yyamierocsi (GOpMUPYET COOTBETCTBYIOIIMI KIaCCHBIN
PYKOBOAHWTENh  TOCIE TONYyYEHHUS TEePCOHANBHBIX NaHHBIX OT  POAMTENCH
(3akOHHBIX TIpeAcTaBUTENCH) peOeHKa.

5.3.5. Ilocie QopMupoBaHus JIMYHOTO JieJla  Y4allerocs KJIacCHBIN
PYKOBOAWTENh TMEpelaeT €ro B apXUB Ha OTBETCTBEHHOE XpaHECHHE.

5.3.6. B mpouecce okazaHuss 00pa3oBaTENbHBIX YCIYr JIMYHBIE Jela
oOy4aromuxcs XpaHsaTcs B apXUBe.

6. Ilopsinok BbIAAYM JHMYHOIO Jeja  y4yalerocsi, MMeKIIero
NepCcoHA/IbHbIE JaHHbIE.

B ciiydae HEOOXOUMOCTH JIMYHOE /IEJI0 YYaILIErocs MOXKET ObITh MepeaaHo
UHTEPECYIOLIEHCS CTOPOHE B CIEAYIOLIEM MOPSIJIKE:

6.1. UnTepecyromeecs M0 oOpamiaercs K AUPEKTOPY YUPEKIEHUs C
MUCBMEHHBIM 3alpoOCcoM, B KOTOpoM ykazbiBaeTcss ®UO yuarmierocs, JMYHOE €0
KOTOPOTO 3alpaniuBaeTcs, a TAaKkKe 1eJIb 3aIpoca.

6.2.JlupekTop NUCBMEHHO B BHJI€ BHU3bl Ha 3alpoce paspemiaer Jnbo
3anpeniaeT Bbljauy JUYHOTO Jea.

6.3. lupekrop, B cllydyae TMOJOXKUTEIBHOTO OTBETa Ha 3aIlpoc, BBIAACT
JUYHOE JIEJIO TIOJT POCIIHCh HAa CPOK, HE MpeBbIIaonuil 1 (01HH) CyTKH.

6.4. Hnrepecyromeecss WO 0053aHO BEPHYTH JIMYHOE JIENIO YYalllerocs
B ApXUB B YCTAHOBJICHHBIE CPOKHU.

6.5. OTBeTCTBEHHBIM 32 00paOOTKY MEPCOHANBHBIX YYAIIMXCSA MPUKA30M
OUPEKTOPA HA3HAYAETCS] OTBETCTBEHHBIN KJIACCHBIA PYKOBOJIMTEIb.

7. TpeOboBaHus K nepeaaye U XpaHEHUIO MEPCOHATbHBIX JaAHHBIX

7.1. Ilpm mnepenadye TNEPCOHANBHBIX JaHHBIX JIODKHBI COOJIIOIATHCS
cleayroIue TpeOOBaHU

7.1.1. He coolmiaTe mepcoHalbHBIC JaHHBIC JIMIA TPEThedl CTOpOHE 0e3
IIUCbMEHHOTO COTJIACHS JIUIA, 32 UCKIIOUCHHEM CTydaeB, KOTa 3TO HEOOX0IMMO B
HEIAX TPEeAYNPEKISHUS Yrpo3bl )KU3HU U 370POBBIO JIMIA, a TaKXKE B CIIydasXx,
YCTaHOBJICHHBIX ()e/lepaIbHbIM 3aKOHOM.

7.1.2. He cooOmarth mepcoHajbHBIE JAHHBIC JIIA B KOMMEPUYECKUX IEIAX
0e3 ero nmucbMeHHOTO coriacus. OO0paboTka MepCOHANBHBIX JTAHHBIX JIUIA B IEIAX
MPOJIBMYKEHUS TOBApOB, PabOT, YCIAYr Ha PBIHKE MYTEM OCYIICCTBICHUS IMPSMBIX
KOHTAKTOB C TOTCHIMAIBHBIM IOTPEOUTENIEM C TIOMOINBIO CPEJICTB CBS3H
JOTYCKAeTCS TOJIBKO C €0 IPEABAPUTEIIHLHOTO COTIIACHS.

7.1.3. IlpenynpeauTs JIMI, MOJIYYHUBIIMX IEPCOHAILHBIC JaHHBIC, O TOM,
YTO 3TH JaHHBIC MOTYT OBITh WCITOJIb30BAaHBI JIUIIb B IEIAX, JJISI KOTOPBIX OHHU
COOOIIEHBI, W TPeOOBAaTh OT ATHUX JIMI[ MOATBEPXKJICHHUS TOTO, YTO 3TO IPABHIIO
cobmoaeHo. JInma, MONyduBIINE TEPCOHANBHBIC JaHHBIC, 00S3aHBI COOJIOIATH
pexuM  cekpeTHocTH  (KoHpuaeHuuanbHocTt). Jlannoe Ilomoxenue He
pacrpocTpaHsieTcs Ha OOMEH IIepCOHAIBHBIMH  JIAHHBIMH B  ITOPSAKE,
YCTaHOBJICHHOM (peiepaIbHBIMK 3aKOHAMM.



7.1.4. OcymiecTBiATh MepeAadyy MEepCOHAIBHBIX JaHHBIX B Ipelenax
YupexaeHus B COOTBETCTBUU ¢ HacToAUM [lonoxeHnem.

7.1.5. Pa3pemate J0CTYn K MEPCOHANbHBIM JAHHBIM TOJIBKO CHELHAIbHO
YIOJIHOMOYEHHBIM JIMIAM, IIPU 3TOM YKAa3aHHBIE JIMIA JOJDKHBI MMETh IPaBO
MOJIy4aTb TOJIBKO T€ TMEPCOHAJIbHBIE JaHHbIE, KOTOpPbIE HEOOXOAUMBI IS
BBINIOJIHEHUS] KOHKPETHOU (DYHKITHH.

7.1.6. He 3anpammBath HHPOpPMALMIO O COCTOSHUM 3/0POBbs, 32
HCKIIFOYEHUEM TE€X CBEAECHUMN, KOTOPBIE OTHOCATCSA K BOIIPOCY O BO3MOXHOCTH
BBINIOJIHEHUS (PYHKIMH, MIPETyCMOTPEHHBIX 3aKOHOAATEIHLCTBOM.

7.1.7 IlepenaBaTh NepCcOHANIbHbIE AaHHBIE MNPEACTABUTEISAM (PUINUYECKUX
JIAI] B MOPSAKE, YCTAaHOBJIEHHOM TpynoBbIM koaekcoMm Poccuiickon denepamnuu, u
OrpaHUYMBaTh 3Ty MH(OPMAIMIO TOJIBKO TEMH NEPCOHAIbHBIMU JAHHBIMH JIMII,
KOTOpbI€ HEOOXOIMMBI [JIsl BBIMOJIHEHUS YKAa3aHHBIMHU MPEACTABUTENIAMH HUX
byHKIUN.

7.2. XpaHeHUE U UCIIOJIb30BAaHUE EPCOHATBHBIX JAHHBIX:

7.2.1. [lepconanpHbie  AaHHBIE  00pabaTHIBAIOTCS W XpaHITCS B
apXuBeYUpeKIACHUS.

7.2.2. [lepcoHanbHble JaHHBIE MOTYT OBIThb MOJYYEHBI, MPOXOIUTH
JanbHEeHIIyl0 00pabOTKy M TepelaBaTbCsi Ha XpaHEHHWE KaK Ha OyMasKHBIX
HOCHUTEJSIX, TAK U B DJIEKTPOHHOM BHJIE.

7.3. [Ipu mosyueHuH NMepCOHAIBHBIX JAHHBIX HE OT (PU3NYECKOro Jula (3a
UCKJIIOUEHHUEM CITy4aeB, €CJIM IEePCOHAJbHbIE JAaHHbIE OBUIM IPEJOCTABIECHBI Ha
OCHOBaHUM (heepaTbHOrO0 3aKOHA WM €CIU IEepPCOHAJbHBIE JAHHBIE SBIAIOTCA
OOIIEeIOCTYIHBIMU) COTPYIHUK YUpexaAeHuss 10 Hadajga oOpabOTKM TaKuX
HEPCOHANBHBIX JaHHBIX O053aH NMPENOCTaBUTh (PU3UUYECKOMY JIHUIYy CIEAYIOLIYIO
uHOOPMAIIHIO:

—  HauMeHoBaHMe (pamuius, UMs, OTYECTBO) M aJpec orepaTopa WIH
€ro IPeICTaBUTENLS;

—  1eab 00pabOTKU MEPCOHATBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHMUE;

—  IpearoyiaraeMble I0Jb30BaATENN IEPCOHAIBHBIX JaHHBIX;

—  YCTaHOBJICHHBIE 3aKOHOJATEJIBLCTBOM IpaBa CyOBEKTa MEPCOHAIbHBIX
JAHHBIX.

VIII. locTyn K nNepCcoOHAJbHbIM JaHHBIM

8.1. TlpaBo mocTymna K IEpCOHATIBHBIM IAHHBIM B Y UPEKIECHUN UMEIOT:

—  JTUPEKTOP Y UpEKACHUS;

—  3aMECTUTENU JUPEKTOpa Y UpEKICHHUS;

—  JIONYIICHHBIE COTPYAHUKH YUPEKICHUS.

8.1.1. lomyck k paboTe ¢ MepCOHATBLHBIMU JAHHBIMH OCYIIECTBIISIETCS Ha
OCHOBAHUU IMpHUKa3a TUPEKTOpa.

8.2. dusmyeckoe JMIO UMEET IPABO:

8.2.1. lMomy4aTh TOCTYN K CBOMM MEPCOHATLHBIM JTAHHBIM U 03HAKOMJICHUE
C HUMHU, BKJIOYas MpaBO Ha 0€3BO3ME3JHOE IMOJyYEeHHE KOMHM 000N 3amucH,
coJieprKanie NepCoHaIbHbIC TaHHbIE.



8.2.2. TpeboBatb or Omeparopa YTOUYHEHHMs, HCKIIOYEHHUS  WIH
WCIIPAaBJICHHUS] HEIOJIHBIX, HEBEPHBIX, YCTapEBIIHUX, HEJOCTOBEPHBIX, HE3AKOHHO
MOJTYYEHHBIX HJIM HE SIBISTIOIINX HEOOXOANMBIMHU TIEPCOHABHBIX TaHHBIX.

8.2.3. Ilonyuats ot Onepatopa

— CBEIEHUS O JUIAX, KOTOpble HMEIOT JOCTYIl K MEpPCOHAJIbHBIM
JAHHBIM MJIM KOTOPBIM MOKET OBITh MPEAOCTABIIEH TAaKOU JOCTYII;

—  mepedeHb 00pabaThIBAEMbIX MEPCOHANBHBIX JAHHBIX M MCTOYHHK UX
MOJIY4YEHHS;

—  CpOKH 00paOOTKM NEPCOHAIBHBIX JAHHBIX, B TOM YHCIE CPOKH HX
XpaHEeHHUS;

—  CBEIEHHUS O TOM, KakKue HOPHUAMYECKHE IMOCIEACTBUS A1 CyObeKTa
NEPCOHATBHBIX JTAHHBIX MOXET IMOBJEYb 32 cO00i 00paboTKa €ro nepcoHalbHbIX
TaHHBIX.

8.2.4 TpeboBath u3Bemenuss OneparopoM Bcex JIKll, KOTOPbIM paHee OblIn
COOOIICHHl HEBEpPHBbIC WM HEMOJIHBIE MEepCOHANbHbIE JaHHbIE, 000 BCEX
IPOU3BEICHHBIX B HUX UCKITIOYEHUSX, UCTIPABIICHUSX WU JTOTIOJTHEHUSX.

8.2.5. O6xanoBaTh B yIOJTHOMOYEHHBIN OpraH Mo 3alluTe MpaB CyObEKTOB
NEPCOHATBHBIX JAHHBIX WJIU B CYJCOHOM IMOPSJIKE HEPAaBOMEpHbIE ACHCTBUS WIH
oe3neiicTBust Oneparopa npu 00padOTKE U 3alUTE €ro MePCOHATbHBIX TAHHBIX.

8.3. KomupoBaTe U nenaTh BBINUCKHU NEPCOHAIBHBIX aHHBIX paOOTHHKA
pa3pelaeTcsi HUCKIIOYUTEIBHO B CIYKEOHBIX LENSIX C pa3pelieHusl TUPEKTOpa
YupexaeHus.

8.4. [Ilepemaua uH@OpManMM TPETbeH CTOPOHE BO3MOXKHA TOJIBKO IIPU
NMCbMEHHOM COIJIaCUU PaOOTHUKOB.

IX.  OTBeTrcTBEHHOCTH 34 HapylleHHWe HOPM, PeryJupyouux
00padoTKy M 3a1UTY MEPCOHATBHBIX JAHHBIX

9.1. Corpynauku  YUpexJIeHHS, BHHOBHbIE B HApYIIEHUH HOPM,
PETYNHPYIONUX TOJIydeHHe, O0OpadOTKy U 3allUTy TMEepPCOHAIBHBIX JaHHBIX
paboTHUKA, yJalllerocs: U/Win ero poauTenel (3aKOHHBIX MPEICTaBUTENIEH) HECYT
JUCUUIUIMHAPHYIO aJMUHHUCTPATHUBHYIO, T'PAXKJAHCKO-MPABOBYIO WM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUU C JEUCTBYIOIINM 3aKOHOIATEILCTBOM.

9.2. lupexrop VYupexaeHUs 3a HapyIIEHHE HOPM, PETYIUPYIOIINX
MOJIy4eHHE, 00pabOTKy M 3alUTy MEPCOHANBHBIX JTaHHBIX PaOOTHHKA, YYaIIeTrocs
W/WIM ero poauTeNiel (3aKOHHBIX TMPEACTABUTENCH) HECET aaIMUHUCTPATHBHYIO
OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Kogekca o0 aJIMHHUCTPATUBHBIX
npaBoHapymieHusx Poccuiickoit denmepanuu, a TakkKe BO3MeMmaeT ymepo,
MPUYUHCHHBIA HEMPaBOMEPHBIM HCIIOIb30BaHHEM HWH(POPMAIIMH, COCpKaIei
MEPCOHANBHBIC JIAHHBIE PAOOTHHUKA, YUYAIIETOCsS W/WIA €ro POAUTENeH (3aKOHHBIX
MpeCTaBUTENEH ).
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